
CITY OF KIRKSVILLE, MISSOURI 

LOT SPLIT APPLICATION 

 

Return this Form to:   Codes & Planning Director, 201 S. Franklin St. 

   Kirksville, MO 63501 Ph. 660-627-1272  Fax 660-627-1026 

   2
nd

 Floor of City Hall 

___________________________________________________________________________________________________________________ 

 

APPLICANT INFORMATION: 

 

Applicant:_____________________________________ Phone:________________________ 
 

Address:______________________________________________________________________ 
 

Owner:_______________________________________ Phone:________________________ 
 

Address:______________________________________________________________________ 

 

LOT SPLIT INFORMATION REQUIRED: 
 

Note:  A division of land located within the City Limits of Kirksville, Missouri is not legal 

unless submitted to and approved by the Kirksville City Council with an Ordinance signed 

by the mayor and then filed with the Adair County Recorder of Deeds. 

  

1. General Location of Property (address):_________________________________________ 

 

2.  Has a field survey of the property been completed by a qualified Missouri surveyor? 

     Yes_____ No_____ 

     If No, you must hire a surveyor to do a field survey and obtain this information. 

     If Yes, it must have the following information and be submitted as follows: 

 a.  a field survey map showing the parent and new lots formed 

 b.  a Legal Description of each new lot and the revised legal description of the parent lot. 

 c.  signature blocks for the surveyor, plat officer, owner, notary for owners signature, 

      mayor, and notary for mayors signature.  If your surveyor does not have this  

      information for the signature blocks, we can provide it to you. 

 d.  the surveyors original signature, stamp, and seal as a State of Missouri Professional  

      Surveyor 

 e.  The survey must be drawn to a scale not smaller than fifty (50) feet to the inch. 

 f.  IMPORTANT – An area at least five (5) inches wide by three (3) inches in height 

     must be left blank at the upper right hand corner of the field survey for the Adair 

     County Recorder’s seal and signature.  This area cannot have any border lines or 

     other information in it. 
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3.  Is each lot adjacent to, and have frontage on, an existing city street?   

     Yes_____ This street is:__________________Street/Avenue 

     No_____ Sorry, your answer must be “yes” for the lot to qualify as a standard lot split. 

  However, if the lot is land-locked and an adjacent property owner is willing to  

  purchase the lot and combine it with his existing lot, it may be possible.  Discuss  

  this with the city’s Codes & Planning Director. 

 

4.  Does each lot created, including the parent lot, have a minimum of: 

       a.  if zoned as a residential area, seventy (70) feet of street frontage?      

       b.  if zoned as business, but used for residential purposes, fifty (50) feet of street frontage?   

       c.  if zoned as business, and used as a business, there is no minimum for street frontage. 

     Yes_____ You have met the minimum requirements. 

     No_____  If No, this will not meet minimum standards for approval of a lot split.  However,  

     if the portion that does not have the minimum street frontage is adjacent to another property,  

     and that property owner is willing to do a lot combination and combine this small lot with his  

     existing adjacent lot, it may be approved.  Discuss this with the city’s Codes & Planning  

     Director. 

 

5.  Is there a public water supply available to serve the proposed lots?  Yes_____ No_____ 

 

6.  Is there a public sanitary sewer available to serve the proposed lots?   Yes____  No____ 

 

7.  What is the existing zoning designation for the lot?_____________ The new lots should    

     be assigned the same zoning designation.  You should verify this with the Codes &  

     Planning Director, if zoning is important to this project. 

 

8.  A lot split shall not be approved if the answer is yes to any of the following questions: 

         a.  Is a new street or alley required or proposed?    Yes___  No___ 

         b.  Does the lot split change the current street or block pattern?            Yes___  No___ 

 

9.  Have you obtained the owner’s signature, and has that signature been notarized? 

     Yes_____ No_____ 

     If yes, and the requirements of #2 above have been met, you are ready to present two (2)  

     copies of your field survey map and this application form to the Codes Department, on the  

     2
nd

 floor of City Hall, at 201 S. Franklin Street, in Kirksville. 

 

No fees will be collected at the filing of the Lot Split application.  When the applicant provides 

the survey and application, the Codes & Planning Director will determine if the lot split will  
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meet city requirements.  If it does, he will put the lot split on an upcoming city council agenda as 

an action item.  After council passes an approved lot split, the City will file the lot split with the 

Adair County Recorder.  The City will pay the County’s Invoice for filing, and then will invoice  

the Owner or Agent for the fees due both the County and City.  The City’s fee will be $50.00, 

plus $2.00 for each lot, including the parent lot.  The County fee varies with the size of the field 

survey map presented, and the number of pages of the city ordinance that is passed.  This total 

County fee generally is in the $30-$60 range. 

 

The owner herein agrees to comply with the City of Kirksville, Missouri Subdivision 

Regulations and all other pertinent resolutions of the City as are determined to be applicable, and 

the Statutes of the State of Missouri.  It is agreed that all costs of recording the lot split and 

supplemental documents thereto with the Adair County Recorder shall be assumed and paid by 

the owner when billed.  The undersigned further states that he/she is the Owner of the property 

proposed for the lot split, or he/she is an Agent for the Owner with the permission of the owner 

to apply for the Lot Split. 

 

 

__________________________________  or     _______________________________ 

Owner’s Signature            Agent’s Signature 

 

Date__________________________ 

 

 


