
 KIRKSVILLE MUNICIPAL DIVISION 
 Circuit Court of Adair County 
 201 SOUTH FRANKLIN, CITY HALL 
 KIRKSVILLE, MO  63501-3580 

Phone 660-627-1237 / Fax 660-627-7941 
PROCEDURE IN COURT: 
 
1. When your name is called, come up to the podium and stand before the 

Judge. 
 
2. The Judge will read the charge that has been filed against you by the 

prosecutor. 
 
3. At that time, you should be prepared to enter a plea:  guilty, not guilty or guilty 

with explanation. 
 

a. If you plead guilty, or guilty with explanation, the Judge will proceed 
with sentencing.  Pleading guilty with explanation has the same effect 
as pleading guilty, except the court may take into account your 
explanation in determining the sentence. 

 
b. If you plead not guilty, your case will be set for trial to be heard on a 

later date. 
 
YOUR RIGHTS IN COURT: 
 
Please let the Judge know if you do not understand any of the following rights. 
 
1. Under Section 1-7 of the Code of Ordinances of the City of Kirksville, you may 

be fined up to $500 or imprisoned by a jail sentence up to ninety (90) days, or 
both. 

 
2. You have the right to be represented by an attorney.  If you can show that you 

cannot afford one and it appears likely that the Court will impose a jail 
sentence, the Judge will appoint an attorney for you. 

 
3. You have the right to plead not guilty or to persist in a not guilty plea if it has 

already been made, and you have the right to request that your case be 
certified to the Circuit Court of Adair County for a jury trial if requested within 
ten (10) days prior to your trial date set in this court. 

 
4. If for any reason you believe or feel that the Judge can not fairly hear and 

judge your case, you should tell the Court, and the Judge may be disqualified 
and another judge will be assigned to hear your case. 

 



Continued ------ 
 
5. If you plead not guilty and request a trial:  

The City has the burden of proving your guilt beyond a reasonable doubt.  
You have the right to confront and cross-examine witnesses against you.  
You have the right to request witnesses to testify on your behalf by 
providing to the Court Clerk the names and addresses of the witnesses you 
want to call to testify at the trial so subpoenas may be issued for any 
witnesses that might not come voluntarily.  If after your trial you are found 
guilty, you have a right to appeal your case to a different Judge in another 
Court. 

 
6. You have the right to remain silent, and you can not be compelled to testify 

against yourself.  However, if you do make a statement or testify on your own 
behalf, anything you say may be used against you.  You have the right to 
confront and question witnesses who testify against you. 

 
7. All guilty pleas or findings of guilty in traffic cases, and driving-related cases 

for second and subsequent convictions for minors in possession of alcohol, 
must be reported by this Court to the Missouri Department of Revenue.  
Points may be assessed or action may be taken against your driver’s license 
which may result in suspension or revocation of your driving privileges. 

 
8. If you do not understand anything about the Court or your rights, you may ask 

the Judge about those matters when your name is called.  However the Judge 
cannot tell you whether to plead guilty or not guilty or give legal advice.  If you 
do not know what to do and would like to consult with an attorney, the Court 
will grant a continuance of your case for that purpose. 

 
9. If you fail to appear for any court date scheduled for your case, a warrant for 

your arrest will be issued to secure your appearance. 
 
10. If you are not a citizen, you are hereby advised that a plea of guilty or a 

conviction of the offense for which you have been charged may result in 
deportation, inadmissibility from admission to the United States, or a denial of 
naturalization pursuant to the laws of the United States. 

 
11. IF I HAVE ENTERED A PLEA OF GUILTY OR GUILTY WITH EXPLANATION 

BELOW, I FURTHER ACKNOWLEDGE BY MY SIGNATURE BELOW THAT I 
UNDERSTAND THE ABOVE RIGHTS AND WAIVE RIGHT TO COUNSEL. 

 
-----------------------------------------------------------------------------------------------------------------------
-- 
I HEREBY ENTER OF A PLEA OF: (Check one)    
 
________GUILTY      Case # _____________________ 
________NOT GUILTY    
________GUILTY WITH EXPLANATION  Violation____________________ 



_________________________________________ 
Defendant’s Signature     Date        
 


